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1| f‚wgKv (General Information) : Mv‡g©›Um wkí evsjv‡`‡ki Rb¨ GKwU AZxe ¸iyZ¡c~Y© Ask| Avgv‡`i KviLvbv 100% 
ißvwbgywL wkí| weUcx MÖyyyyyc KL‡bvB wkïkªg wb‡qvM K‡i bv| we‡kl cÖ‡qvR‡b wkïkªg wb‡qv‡M †`‡ki cÖPwjZ AvB‡bi weavb 
m¤c~Y©iƒ‡c †g‡b P‡j| hw` wK‡kvi wb‡qv‡Mi GKvšÍB cÖ‡qvRb nq Zvn‡j cÖPwjZ AvBb ‡g‡b bxwZgvjv cÖbqb Kiv, Zv Kvh©Ki 
Kivi †Kvb weKí bvB|  

 

1.1 Aw½Kvi (Commitment) weUcx MÖyc †Kvb KviLvbvq wK‡kvi kÖwgK wb‡qvM Ki‡j ‡m ‡ÿ‡Î evsjv‡`k kªg AvBb 2006 
(ms‡kvwaZ-2013) Ges evqv‡ii bxwZMZ AvPviY wewagvjv Abymi‡Y e×cwiKi| 
 

1.2 †idv‡iÝ  (Reference)- evsjv‡`k kªg AvBb 2006 (ms‡kvwaZ-2013), ‡ecRv wb‡ ©̀wkKv Ges evqv‡ii bxwZMZ AvPviY 
bxwZgvjv| 

 

1.3 D‡Ïk¨ ( Purpose)- KviLvbvi †Kvb ai‡bi wK‡kvi wb‡qv‡Mi GKvšÍ cÖ‡qvRb nq ‡m‡ÿ‡Î cÖPwjZ kÖg AvBb †g‡b Pjv|  
 

1.4 j¶¨ (Target)  weUzc MÖæc KL‡bvB wkï kªg wb‡qvM Kwi‡e bv| KviLvbvi †Kvb ai‡bi wK‡kvi wb‡qv‡Mi GKvšÍ cÖ‡qvRb 
nq ‡m‡ÿ‡Î cÖPwjZ kÖg AvBb †g‡b Pjv|  
 

1.5 wK‡kvi/wK‡kvix kªg bxwZgvjv   (Adolescent Labor Policy) 
 

 

K)  wK‡kvi/wK‡kvix wPwýZKiY t- 
 

o wK‡kvi t- Ò†PŠÏ ermi eqm c~Y© Kwiqv‡Q wKš‘ AvVvi ermi eqm c~Y© K‡ib bvB Ggb †Kvb e¨w³Ó [evsjv‡`k kÖg AvBb 

2006 Gi 2(8) aviv] 

L) Av‡e`bKvixi eqm cÖgvb t- Ave‡`bKvixi eqm cÖgv‡bi Rb¨ wb‡qv‡Mi mgq †h mKj c`‡¶c MÖnY Kiv nq| Zv wb¤œiæc :- 
- RvZxq cwiPq cÎ| 
- ’̄vbxq miKvi KZ…©K (wmwU K‡c©v‡ikb, †cŠimfv ev BDwbqb cwil`) cÖ̀ Ë R¤§ mb`| 
- wk¶vMZ †hvM¨Zvi mb`c‡Î D‡jøwLZ eqm ev Rb¥ ZvwiL| 
- †Kvb nvmcvZvj KZ…K ev †iwR÷vW© wPwKrmK KZ…K cÖ̀ Ë eq‡mi mb`cÎ| 
- ZvQvovI wb‡qv‡Mi c~‡e© mv¶vr MÖn‡bi mgq Av‡e`bKvixi eqm cÖgv‡Yi mb`cÎ (hw` _v‡K) ch©‡e¶Y Kiv nq|  
- KviLvbvq wb‡qvwRZ Wv³vi KZ©„K eqm wbiæcb cÎ| 
 

eqm cÖgv‡b hw` †Kvb kÖwgK †PŠÏ ermi eqm c~Y© Kwiqv‡Q wKš‘ AvVvi ermi eqm c~Y© K‡ib bvB cÖgvwbZ nq †m‡ÿ‡Î weUwc 
MÖæ‡ci †Kvb KviLvbvq D³ kÖwgK‡Ki †ÿ‡Î wb¤œ³ bxwZgvjv Abymib K‡i _vK‡e| 
 

M) wK‡kv‡ii Rb¨ Kv‡Ri NÈv t wK‡kvi wbhy³ i‡q‡Q cÖ‡Z¨K KviLvbvq [ kªg AvBb 2006 aviv 41] G ewY©Z c×wZ †gvZv‡eK  
wK‡kv‡ii mgq mgq m~Px (dig-16, evsjv‡`k kÖg wewagvjv 2015 Abymv‡i) cwi`k©K KZ©„K Aby‡gvw`Z n‡Z n‡e Ges D³ 
†bvwUk mKj kÖwg‡Ki ÁvZv‡_© mn‡R „̀wó‡MvPi ’̄v‡b Szwj‡q ivL‡Z n‡e Ges wK‡kvi kÖwgKiv †Kvb mgq KvR Ki‡e Zv D³ 
†bvwU‡k ¯có K‡i cÖ̀ k©b Ki‡Z n‡e|  
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- KviLvbvq ˆ`wbK 5 (cvuP) NÈvi AwaK Ges mßv‡n 30 (wÎk) N›Uvi AwaK KvR Ki‡e bv| 
- wK‡kvi kªwgK‡K mÜ¨v 7t00 NwUKv n‡Z mKvj 7t00 NwUKvi ga¨eZ©x mg‡q †Kvb KvR Ki‡Z †`qv n‡e bv| 
- hw` wK‡kvi kªwgK‡K AwaKKvj Kv‡Ri cÖ‡qvRb nq ZeyI †gvU Kv‡Ri mgq mßv‡n 36 (QwÎk) N›Uvi †ewk n‡e bv| 
- wK‡kvi kªwgK‡K †KejgvÎ GKwU wi‡j †Z wb‡qvM †`qv n‡e| 
- evsjv‡`k kªg AvB‡bi mvßwnK QzwU msµvšÍ weavb cÖ‡hvR¨ n‡e| 
- Kg©N›Uvi †bvwUk wewa Øviv wba©vwiZ c×wZ‡Z †bvwUk †ev‡W©  cÖ̀ k©b Kiv n‡e| 
   
N) wK‡kvi kªwgK‡`i mÿgZvi cÖZ¨qb cÎ t ‡Kvb wK‡kvi Kv‡Ri Rb¨ Dchy³ wKbv Bnv cixÿv Kwievi Rb¨ mswkøó wK‡kvi ev 
Zvnvi wcZv-gvZv ev AwffveK KZ©„K Abyiæ× nB‡j A_ev KviLvbvi gvwjK Abyic Abyiæ× nB‡j, †Kvb †iwR÷vW© wPwKrmK 
wK‡kviwU‡K cixÿv Kwi‡eb Ges Zvnvi mÿgZv m¤‡̂Ü wm×všÍ w`‡eb Ges D³ cÖZ¨qbcÎ Dnv cÖ̀ v‡bi ZvwiL †_‡K ev‡iv gvm 
ch©šÍ ejer _vwK‡e| 
 

2. bxwZgvjv ev¯Íevqbt  
 

weUcx MÖæ‡ci e¨¨e ’̄vcbv KZ©„c¶ wkï kªg wb‡qvM bv Kivi Rb¨ KviLvbvi cÖkvmb, gvbe m¤ú`, Kgcøv‡qÝ wefv‡Mi Da©Zb Kg©KZ©v 
cwjwm Kvh©Ki I e¨e ’̄vcbvi `vwq‡Z¡ wb‡qvwRZ _vK‡e| cÖ‡qvRbxq e¨e ’̄v MÖn‡bi Rb¨ Kg©KZ©v‡K ¶gZv cÖ̀ vb Kiv nj| 
e¨¨e ’̄vcbv KZ©„c¶ cwjwm Kvh©Ki I e¨e ’̄vcbv Kivi `vwqZ¡kxj Kg©KZ©vM‡bi cavwaK ¶gZve‡j  `vwqZ¡ cvjb Ki‡eb|  
 

 

2.1 Kg©KZ©v‡`i AM©v‡bvMÖvg PvU© 

 
 
 
 
 
 
 
 
 
 
 
 
 

  

cwiPvjK 
(gvbe m¤c`) 

gnve¨e ’̄vcK, Dc/mnKvix gnve¨e ’̄vcK 
cÖkvmb/gvbe m¤c`/Kgcøv‡qÝ 

Kvh©wbe©vnx/wmwbqi Kvh©wbevnx 
cÖkvmb/gvbe m¤c`/KgcøvBÝ/AvB Avi 

e¨e ’̄vcK, Dc/mnKvix e¨e¯’vcK 
cÖkvmb/gvbe m¤c`/Kgcøv‡qÝ 
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2.2 bxwZgvjv ev Í̄evq‡bi Rb¨ wb‡qvwRZ Kg©KZ©v I Kg©xM‡bi `vq-`vwqZ¡ I mxgve×Zvt 
 

cwiPvjK (gvbe m¤c`): 
- bxwZgvjv ev Í̄evq‡bi Rb¨ Kg©KZ©v‡`i wb‡ ©̀kbv cÖ̀ vb Ges Ges wbqwgZ cÖwZ‡e`bwU msMÖn K‡i e¨e ’̄vcbv cwiPvjK‡K 

AewnZ Kiv|  

- wb‡qvwRZ m`m¨‡K Revew`wni e¨e¯’v Kiv| 

gnve¨e ’̄vcK, Dc/mnKvix gnve¨e ’̄vcK (cÖkvmb/gvbe m¤c`/Kgcøv‡qÝ)t 
  

- gnve¨e ’̄vcK, Dc/mnKvix gnve¨e¯’vc‡Ki cÖavb `vwqZ¡ cwjwm ev Í̄evqb Kiv| 

- KviLvbvi KLbB †Kvb wkï kªwgK wb‡qvM Ki‡eb bv| 

- cÖwZwbqZ mswkøó wefv‡Mi Kg©KZ©vM‡bi m‡PZbZv e„w× Kiv| 

e¨e ’̄vcK, Dc/mnKvix e¨e ’̄vcK (cÖkvmb/gvbem¤c`/Kgcøv‡qÝ)t 
     -  kÖwgKM‡bi †Uªwbs ev m‡PZbZvg~jK †cÖvMÖvg K‡i G wel‡q AewnZ Kiv|  
     -  wkï kªwgK wb‡qvM bv nq Zv gwbUwis Kiv| 
 

Kvh©wbe©vnx/wmwbqi Kvh©wbe©vnx (cÖkvmb/gvbem¤c`/Kgcøv‡qÝ/AvB Avi)t 

- wb‡qv‡Mi mgq Aek¨B eqm cÖgv‡bi Rb¨ mvwU©wd‡KU MÖnb Ki‡eb|  

- kÖwg‡Ki dvBj msiÿY Ki‡eb Ges dvB‡j cÖ‡qvRbxq KvMRc‡Îi d‡UvKwc ivL‡eb| 

- ‡cÖvqRbxq cÖwkÿ‡Yi e¨e ’̄v Ki‡eb Ges †iKW© msiÿY Ki‡eb| 
 
| c×wZ I iywUb (Routines & Procedure) 

 

| bxwZgvjv ev Í̄evqb iywUb (Implementation Routines): 
 

Kvh©µg (wK) c×wZ (wKfv‡e) `vwqZ¡cÖvß c`we (‡K) KLb mgq KviY 
(‡Kb) 

3.1 K) wK‡kvi wPwýZKiY 1.5 K) Ave‡`bKvixi eqm cÖgv‡bi 
Rb¨ wb‡qv‡Mi mgq †h mKj 
c`‡¶c MÖnY Kiv nq| 

gnve¨e¯’vcK, Dc/mnKvix 
gnve¨e ’̄vcK I 

Kvh©wbe©vnx/wmwbqi Kvh©wbe©vnx 
cÖkvt/ gvt m¤c`/ Kgt 

wb‡qv‡Mi 
mgq 

cÖ‡qvRb 
Abymv‡i 

(1.3) 
(1.4) 

3.1 L) wK‡kv‡ii eqm 
wba©vib Kivi c×wZ| 

1.5 L) AbymiY Kiv 
 

gnve¨e¯’vcK, Dc/mnKvix 
gnve¨e ’̄vcK I 

Kvh©wbe©vnx/wmwbqi Kvh©wbe©vnx 
cÖkvt/ gvt m¤c`/ Kgt 

wb‡qv‡Mi 
ci 

cÖ‡qvRb 
Abymv‡i 

(1.3) 
(1.4) 
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3.1 M) wK‡kv‡ii Rb¨ 
Kg©NÈv wK n‡e Zv wba©vib 
Kiv| 

1.5 M) AbymiY Kiv 
 

gnve¨e¯’vcK, Dc/mnKvix 
gnve¨e ’̄vcK I 

Kvh©wbe©vnx/wmwbqi Kvh©wbe©vnx 
cÖkvt/ gvt m¤c`/ Kgt 

wb‡qv‡Mi 
ci 

cÖ‡qvRb 
Abymv‡i 

(1.3) 
(1.4) 

N) wK‡kvi kªwgK‡`i 
mÿgZvi cÖZ¨qb cÎ 

1.5 N) AbymiY Kiv 
 

gnve¨e¯’vcK, Dc/mnKvix 
gnve¨e ’̄vcK I 

Kvh©wbe©vnx/wmwbqi Kvh©wbe©vnx 
cÖkvt/ gvt m¤c`/ Kgt 

wb‡qv‡Mi 
ci 

cÖ‡qvRb 
Abymv‡i 

(1.3) 
(1.4) 

 
3.2 †hvMv‡hv‡Mi iywUb Communication Routines): 

 
3.3 wdWe¨vK I K‡›Uªvj iywUb  Feedback & Control Routine): 
 

Kvh©µg (wK) c×wZ (wKfv‡e/‡hvMv‡hv‡Mi 
wbqgKvbyb) 

`vwqZ¡cÖvß c`we (‡K) KLb mgq KviY 

Kvh©µg (wK) c×wZ (wKfv‡e/‡hvMv‡hv‡Mi 
wbqgKvbyb) 

`vwqZ¡cÖvß c`we (‡K) KLb mgq KviY 

3.2 K) cwjwm 
Kvh©Kix `‡ji m‡½ 
†hvMv‡hvM ’̄vcb 
Kiv| 

wgwUs/m‡PZbZvg~jK  cÖwk¶Y 
(wgwUs Gi †iKW© msi¶b Kiv) 

gnve¨e ’̄vcK, Dc/mnKvix 
gnve¨e ’̄vcK 

cÖkvt/ gvt m¤c`/ Kgt 

cwjwmi 
cÖwZôv/ms‡kvab 
Kivi ci 

Kvh©Ki nIqvi 
ci (15 w`b) 

(1.3) 
(1.4) 

3.2 L)e¨e ’̄vcbv 
KZ©…c¶ Gi m‡½ 
†hvMv‡hvM ’̄vcb 
Kiv 

wgwUs/m‡PZbZvg~jK 
(wgwUs Gi †iKW© msi¶b Kiv) 

gnve¨e ’̄vcK, Dc/mnKvix 
gnve¨e ’̄vcK 

cÖkvt/ gvt m¤c`/ Kgt 

cwjwmi 
cÖwZôv/ms‡kvab 
Kivi ci 

Kvh©Ki nIqvi 
ci (15 w`b) 

(1.3) 
(1.4) 

3.2 M) wgW 
†j‡fj e¨e ’̄vcbv  
KZ©…c¶  m‡½ 
†hvMv‡hvM ’̄vcb 
Kiv  

wgwUs/m‡PZbZvg~jK/cÖwk¶Y 
(wgwUs Gi †iKW© msi¶b 
Kiv,‡bvwU‡ki gva¨‡g) 

e¨e ’̄vcK, Dc/mnKvix 
e¨e ’̄vcK I 

Kvh©wbe©vnx/wmwbqi Kvh©wbe©vnx 
cÖkvt/ gvt m¤c`/ Kgt 

cwjwmi 
cÖwZôv/ms‡kvab 
Kivi ci 

Kvh©Ki nIqvi 
ci (15 w`b) 

(1.3) 
(1.4) 

3.2 N) ’̄vqx 
kªwg‡Ki m‡½ 
†hvMv‡hvM ’̄vcb 
Kiv| 

wgwUs/m‡PZbZvg~jK/cÖwk¶Y 
(wgwUs Gi †iKW© msi¶b 
Kiv,‡bvwU‡ki gva¨‡g) 

Kvh©wbe©vnx/wmwbqi Kvh©wbe©vnx 
cÖkvt/ gvt m¤c`/ Kgt 

hZ m¤¢e (cÖwZ 
†mk‡b 40 Rb 
K‡i)   

cÖwk¶‡Yi 
mgqm~Px 

(1.3) 
(1.4) 

3.2 O)   byZb 
wb‡qvMcÖvß   
kªwg‡Ki m‡½ 
†hvMv‡hvM ’̄vcb 
Kiv| 

wgwUs/m‡PZbZvg~jK/cÖwk¶Y 
(wgwUs Gi †iKW© msi¶b 
Kiv,‡bvwU‡ki gva¨‡g) 

Kvh©wbe©vnx/wmwbqi Kvh©wbe©vnx 
 

cÖkvt/ gvt m¤c`/ Kgt 

†hvM`v‡bi ci ciB  
(cÖwZ †mk‡b 40 
Rb K‡i)   
 

Awi‡q‡›Ukb 
mgqm~Px 

(1.3) 
(1.4) 
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3.3 K) Af¨šÍixY 
AwWU 
 
1| ‡PK wjó 
2| cÖkœ cÎ ˆZix 
 

Af¨šÍixY AwWU 
K) g¨v‡bR‡g‡›Ui B›UviwfD 
L) WKz‡g›U †PK 
M) cwi`k©b 
hvnv 3.1 Ges 3.2 AbymiY 
Ki‡e| 

Af¨šÍixb| AwWU `j 4 gvm ci 
ci 

(120 w`b) (1.3) (1.4) 

3.3 L) wi‡cvwU©s  AwWU Abyhvqx mgm¨v¸‡jv 
wi‡cvU© Kiv 

 KZ©…c‡¶i AeMwZ Kiv 
 g~j Kvib wPwýZ Kiv 
 cÖwZKvi Kiv 

gnve¨e ’̄vcK, Dc/mnKvix 
gnve¨e ’̄vcK 
gvbem¤c` 

(gvbem¤ú`, cÖkvmb GÛ 
KgcøvBÝ) 

Af¨šÍixb 
AwWU wi‡cvU© 
cvIqvi ci 

(60 w`b) (1.3) (1.4) 

3.3  M) wbqš¿Y  g~j Kvib¸‡jv wPwýZ Kiv 
 cÖwZKvi Kiv 
 d‡jvAvc Kiv 

gnve¨e ’̄vcK, Dc/mnKvix 
gnve¨e ’̄vcK 
gvbem¤c` 

(gvbem¤ú`, cÖkvmb GÛ 
KgcøvBÝ) 

ms‡kvab 
ZvwiL Gi 

ci 

(7 w`b) (1.3) (1.4) 

3.3 N) cÖwZKvi wdWe¨vK fvj cvIqvi Rb¨ 
bxwZgvjv  I c×wZ ms‡kvab‡hvM¨ 

gnve¨e ’̄vcK, Dc/mnKvix 
gnve¨e ’̄vcK 
gvbem¤c` 

(gvbem¤ú`, cÖkvmb GÛ 
KgcøvBÝ) 

hZ m¤¢e (7 w`b) (1.3) (1.4) 
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4| †hvMv‡hvM I ev Í̄evqb ( Communication & Implementation): 
 
4.1  †hvMv‡hvM  iywUb 3.3 AbymiY Kiv 
4.2  ev Í̄evqb  iywUb 3.1 AbymiY Kiv 
 
mshy³ evrmwiK cÖwk¶b K¨v‡jÛvi 
 
5| wdWe¨vK I K‡›Uªvj (Feedback & Control) 
  
5.1 wdWe¨vK I K‡›Uªvj iywUb 3.3 AbymiY Kiv| 
5.2 Af¨šÍixb AwWU wi‡cvU©t 
 

Internal Audit Findings and Corrective Action Plan (CAP) 
Date:  
Company 
Name: 

 

Internal 
Auditor: 

 

Team:  
Audit 
Number: 

 

Audit report 
submission 
date: 

 

Q.N Audit 
Findings 

Root 
cause 

analysis 

Corrective 
actions 

Responsible 
Person 

Completion 
Date 

Follow 
up 

Remarks 

        
        
            
        

        

        
 

†idv‡iÝ WKz‡g›Ut 
 

1. wb‡qvM bxwZgvjv 

2. B›Uvibvj AwWU wi‡cvU©| 
3. kÖwg‡Ki e¨w³MZ bw_|  


